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Soccer Host Checklist
Hosts may use this checklist as a guide to assist in preparation for hosting a First & Second Round event.
	ITEM
	COMPLETED?
	COMMENTS

	Concessions
	☐	

	Facility Preparation
	☐	

	   Net Setup
	☐	

	   Receive championship soccer balls, inflate/check
	☐	

	   Locker Rooms (teams, officials)
	☐	

	   Television/webcasting Hookup
	☐	

	   Radio Hookup, Telephone Lines
	☐	

	   Security
	☐	

	   Signage
	☐	

	   Safety check of venue and general area
	☐	

	   Cheer/Band area set
	☐	

	Housing
	☐	

	   Teams
	☐	

	   Officials
	☐	

	Press Box Preparation 
	☐	

	   Scripts
	☐	

	Medical Preparation
	☐	

	   Athletic Trainer
	☐	

	   Physician
	☐	

	   Ambulance
	☐	

	   Supplies
	☐	

	Merchandise Sales (official NAIA vendor)
	☐	

	Roster (26 athletes, 6 staff, 2 Athletic Trainers)
	☐	

	Officials Preparation
	☐	

	   Scorekeeper/statistician
	☐	

	   Game fees
	☐	

	Transportation
	☐	

	NAIA Administrative Meeting
	☐	

	Program Production and Sales
	☐	

	Practice Schedule
	☐	

	Staffing
	☐	

	   Tournament Director
	☐	

	   Sports Information Director
	☐	

	   PA Announcer
	☐	

	   Ball persons (min. 4)
	☐	

	Tickets
	☐	

	NAIA Host Financial Report
	☐	
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