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Quick Start How-To Guide

This quick-start guide covers:

How to properly certify your student-athletes for competition based on their athletic and
academic eligibility in a given term.

How to create sport rosters, add students to an applicable roster, and process eligibility
certificates for each team.

How to obtain the four required signatures and properly submit a finalized eligibility
certificate for approval.
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MY CONNECT

e TR On the home page, click on the
Welcome to NAIA Connect t|le menu 'Cl‘eate NeW ROSteI"

Key Da...

NAIA Connect is an online association management system through which our members can complete Conference certification, Declaration of Intent,

Catastrophic Insurance, access training materials, etc. Additional NAIA processes will be added to NAIA Connect in the coming months.
June 1st, 2024

Applications Profiles Training DOI Submission Due

June 15, 2024
Conference Certification Due

July 15th, 2024
Catastrophic insurance enroliment and payment
[Details]

NAIA Connect Training & Support

06/13/2024




ECP M CONNECT

Quick Start How-To Guide

In this step you will enter the
sport, term, year and competition
level.

o
Terms & Privacy | Contact | NAIA.org
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In the next screen, you will be
ask to enter the date of the first
day of class, as well as the date
e of end of term. The date of the

=1 | first day of class and the date of
end of the term is defined by the
] - | dates listed in your official
academic calendar. The end of
the term date will also dictate the
30-day window in which to
recertify student-athletes for the
next term.

06/13/2024 )

Create a Roster (ECP)

i
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IR CONNE

Lastly a confirmation page to
R validate all the information you
Please verify that the information is correct before creating_the Roster just entered. Ensure that the

Spat: Baseball information for the roster is
Sl correct when pressing "create
e roster". Any changes to this

Term Start Dte: August 2, 2024 roster once it is created, or
K request to delete a roster, will

require contacting the national

office for support.

Terms & Privacy | Contact | NAIA.org

06/13/2024 6
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A C(&;)NNECT Once the roster has been

Home Create Rosters The Learning Hub Reports Athletics Communications v Qualification Plans Created, you Ca n Cl ick O n IAd d
students' to start filling it.

Create a Roster (ECP)

The Roster for 'BaseballFall 2024" has been successfully created!

Note: If you choose to, you can add students to this Roster at this time or you can always choose to add students at a later point on the Roster Detail page

S

Terms & Privacy | Contact | NAIA.org
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You will be asked to indicate which
type of students:

Home Create Rosters The Learning Hub Reports

a) Assigned Students: students that
are on any previous roster from
your School, regardless of the sport
g ool and term.

b) Shortlists Students: list of
students that were added to a
shortlist for that school and sport.
The shortlist list must be active.

c) Unassigned Students: full list of
students, excluding the assigned
one.

06/13/2024 8

Add Student to Roster

e

Unassigned Students
You will be able to select from 3 list of Student that are not assign to a School yet
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ME CONNE In this step you will select

student(s) from the list and click
School Students Search this list... IAdd StUdent'Athlete to the

7 of 7 items « 0 items selected

First Name % | Last Name v | ECID v | Campus ID bes . Roste r' [} If need ed 4 u Se th e

'Search' box to filter students
within this list. You can filter by
first name, last name, ECID and

Jok tester I 2 412421 C ID
EC-Export-Test Testing IM-00000145 123456 a I I l p u S []
Previous Add Student-Athlete to the Roster

o
Terms & Privacy | Contact | NAIA.org

06/13/2024 )
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M CONNECT

i : " " 1] If you want to navigate to
Welcome to NAIA Connect another Roster, click on Home >

NAIA Connect is an online 2 which our me s can complete Conference certification, Declaration of Intent, Catastrophic Key Dates =
Insurance, access braining materials, etc. es will be added to NAIA Connect in the coming months . VI eW Roste rs
June 1st, 2024 .
DOI Submission Dux
Applications ofiles Tra g & Support DOI Submission Due

June 15, 2024
Conference Certification Due

July 15th, 2024

Catastrophic insurance enrollment and payment [Details]

‘ = m
Dedaration of Intent = m

The Leamning Hub

View Rosters View Certificates

06/13/2024
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M CONNECT

Home Create Rosters The Leaming Hub Reports Athletics Communications ~ Qualification Plans

Rosters

- .
Recenty Viewed + (3] Finally, click on the Roster Name
e Q. Search this list &- || B~ C] !
"
Term (Year)  Roster Name ~ | School v | Sport v | Last Modified Date ~ | # Members v | #InProg... v | #Eligible | # Certified “~ | # Ineligible v yo u W I S h to O pe n []
Fall 2024 0 NAIA Test College i P 1 - 0 0 0 0 v
Fall 2024 2 1 1 ( ] -
Fall 2024 1 1 ] =
- NAIA Test College 1 1 0 C C hd
Fall 2024 NAIA Test College 2 ) 1 1 ) A
Fall 2024 INAIA Test College 4 2 2 ) -
7 INAIA Test College 1 1 hd
5 2 0 2 a v

Terms & Privacy | Contact | NAIA.org

06/13/2024
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E@ﬂ@ CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications

e After adding students you will be

taken back to the roster detail
s D 2N D page where you can see the full
list of students.

Eligible Students Certificate created

RS-0000187

C. Submitted C. Approved
Roster Members Add Members Remove Members  Create Certificate  Certificates
Roster Members (1)
Updated a few seconds ago
¢
v ECP Eligibility... *~ *Roster Mem... “ First Name v Last Name v ECID v Certifiation ... ~ TIOA@ v  *TransferSt.. -~ PreviousSeas.. v @

~ InProgress(1) 1

>  InProgress RM-0000698 Jimmy Pastel IM-00000152 Pending

Terms & Privacy | Contact | NAIA.org

06/13/2024
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M CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications ~~ Qualification Plans

] Rosta
@ RS-0000187

If you wanted to add more
students, simply click on the 'Add
Members' tab and repeat the

Students Added Eligible Students Certificate created C. Submitted C. Approved Ste ps a bove n

NAIA Test Coliege Baseball Fall 2024 ECP Roster

Add Student to Roster

Please select a source to find available students:
- [ L o o
a Unassigned Students

Terms & Privacy | Contact | NAIA.org

06/13/2024




ECP
Quick Start How-To Guide

M CONNECT

Create Rosters The Leaming Hub Reports

] Rosta
@ RS-0000187

NAIA Test Coliege Baseball Fall 2024 ECP Roster

Create Postseason Roster

Athletics Communi

cations Qualification Plans

ts Certificate created

rs  Add Members Remove Members Create Certificate  Certificates Details

C. Submitted

C. Approved

Add Student to Roster

Please select a source to find available students:

o esonses,

a Unassigned Students

| Shortlist Students (1)
L) ou will be able to select from shortlists

Terms & Privacy | Contact | NAIA.org

06/13/2024

EE CoONNECT

This time, let's add a 'Shortlist
Student' > Select the students
from the list > Click 'Add Student-
Athlete to the Roster'.
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M CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications ~~ Qualification Plans

] Rosta
@ RS-0000187

This time, let's add an

'Unassigned Student'.

Unassigned students are students

T who have not been on a roster or
shortlist for your school before,

Add Student to Roster

but that you can search to add.

NAIA Test Coliege Baseball Fall 2024 ECP Roster

Create Postseason Roster

o gsnimiiint < O i R

| a Unassigned Students |

Terms & Privacy | Contact | NAIA.org

06/13/2024
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% CONNECT

Home Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans.

9 Roste
ﬂl RS-0000187

You will be asked to filter by one
of the following criteria: Name,
ECID or Date of birth. Click 'Next'

Students Added Eligible Students Certificate created C. Submitted

schoo Sport Term (Year Type
NAIA Test Coliege Baseball Fall 2024 ECP Raster

bers Add Members Remove Members Create Certificate Certificates

Add Student to Roster

The number of students in the Unassigned section is too large to display. Please consider filtering by either of the following criteria
*Filter by

@) Name

ECID

Terms & Privacy | Contact | NAIA.org

06/13/2024
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R CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications + Qualification Plans

0 Roste
Ezu RS-0000187

Select an unassigned student

from the results table and click

'Add Student-Athlete to the

Roster'. Or click previous to do
another search.

Add Student to Roster

NAIA Test College Baseball Fall 2024 ECP Roster

Unassigned Students
1 of 1item o 1 item selected

First Name ~  Last Name v | ECID

Previous Add Student-Athlete to the Roster

Terms & Privacy | Contact | NAIA.org

06/13/2024
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M CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans

B RsSo0001s7

e

WATsGame g e o In case no students were found,
you will see the following

]

]
message
Students Added Eligible Students Certificate created €. Submitted C. Approved

Roster Members Add Members Remove Members Create Certificate

"Please navigate to the 'Previous'

No students were found with the following filters:

screen and try with new filters, or

ECID:

create a 'New Student.

Please navigate to the 'Previous' screen and try with new filters, or create a "New Student.’

WARNING: All student-athletes should have a corresponding ECID. The option to proceed with a student who does not have an ECID should be used only in rare and exceptional situations (and only after exhausting the search function
with all narme combination searches first). Proceeding with certifying a student-athlete who does not have an ECID may bear the risk of certifying an ineligible student, An institution that permits a student-athlete to compete while
ineligible is subject to forfeits and additional penalties. Contact NAIA Legislative Services for assistance before moving forward.

If you have ran out of searches,
and still want to proceed and add

Bm student, click on "New Student".

.
Terms & Privacy | Contact | NAIA.org

06/13/2024
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&mzt CONNECT

(Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans

| Roste
Ef— RS-0000187

Schoo: Sport Tes Year) Type
NAIA Test College Baseball Fall 2024 ECP Roster

Fill out the student information
and click "Create Student". After
— PE— S this, the student will have been

I — created and added to the roster.

Create Postseason Roster

Add Student to Roster

John

Baker

- ]

Terms & Privacy | Contact | NATA.org

06/13/2024
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M CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications +/

B oonsr If you need to remove a student
B Sa B D from the roster, go to the "Remove
"
Members" tab > Select the
student(s) and click "Remove

selected students".

Add Members Remove Members T

Remove students from the roster (ECP)

You will get a success confirmation

3 of 3 items « 1 item selected

=] First Name v Last Name v | ECID v~ CampusID V| Spont V‘ essage
“l .

Jimmy Pastel IM-00000152 12312 Baseball
tel Baseball
John Baker IM-00000155 Baseball

Note: only students with a
Certification Status equal to

"Pending"” or Rejected" can be

e | | removed from the Roster.

06/13/2024
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Bfmz\ CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications ~ Qualification Plans

B ooossr After adding a student to the
. ... S - roster, they become a roster
member. To go to_ the ros:ter
member details, simply click on

Eligible Students Certificate created C. Submitted C. Approved - 1 7
the link 'RM-00700".

Roster Members Add Members Remove Members  Create Certificate  Certificates

Roster Members (2)
Updated a few seconds ago

¥ ECP Eligibilit... ~  *Roster Me.. v First Name ~  Last Name v ECID ~  Certification .. v TTIOAD® v  *TransferSt... ~ PreviousSea.. v~ @
~ InProgress(2)
>  InProgress RM-0000698 Jimmy Pastel

Pending

> InProgress RM-0000700 John Baker

Pending

8
Terms & Privacy | Contact | NAIA.org
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#H CUNNECT.

Elgibility Center Deteemination;
Term of Determination:

You will be required to edit the
student's details prior to adding
them to the eligibility certificate.
Only students who have met all
eligibility requirements and
determined eligible will be added
to the certificate. This includes
filling out the required
questionnaire of transfer player
eligibility statement and outside
competitive experience if
applicable.

i
1

06/13/2024
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PEE CONNECT

Home Create Rosters The Leaming Hub Reports Athletics Communications ~~ Qualification Plans

Ri r
B RM-0000700

The student ST-0000220 is Ineligible.

Previous Seasons & College GPA:

Pass

Previous Seasons & Cumulative Hours Earned (Quarter):

Progress Rule Not Met: When Previous Seasons = 2 Then Cumulative Hours Must Be 72 or Greater..
24/36 Hours Rule (Quarter):

When TTOA 3 for a quarter student, with no transfer, the total hours must be at least 24.

12-Hour Full-Time Enrollment Requirement/ Institutional Credit Hours Enrolled This Term:
Pass

Total Terms of Attendance, Any Institution, Including Current:
Pass

NEIY

Terms & Privacy | Contact | NAIA.org

06/13/2024

In case it is Ineligible, the system
will tell you which rules were not
met.
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5 CONNECT mg| Similarly, you will see the 'Eligible

H 1 1
Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans SC ree n [] CI I C k N eXt n

Roster Member
B RM-0000700

The student ST-0000220 is Eligible .

o
Terms & Privacy | Contact | NAIA.org

06/13/2024
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w_ CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans

B oo Once you have Eligible Roster
WATesColege  mmebal  Falae  EChRam Members, you will be allowed to
create a certificate. Click on the

tab 'Create Certificate'.

Roster Members Add Members Remove Members il Create Certificate Certificates

Roster Members (2)
Updated a few seconds ago

o
v ECPEligibilit.. ~ *RosterMe.. v First Name v Last Name v ECID v Certification... v TTOAQ v *Transferst.. v PreviousSea.. v @
~  InProgress(1) 1
== Pending
‘ «  Eligible(1) 1
‘ 2 > Eligble RM-0000700 John Baker IM-00§0155 Pending 3.00 2

Terms & Privacy | Contact | NATA.org

06/13/2024
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Create a Certificate (ECP)

06/13/2024

EE CoONNECT

To create a certificate, you will first
select the student(s). Only Eligible
students will be showed in this
table. You will then select the 4
approvers. The dropdown will be
populated with a list of active
contacts you have previously
entered for your institution. Finally
you will enter a date of first contest
which will be specific to the student-
athletes included on this specific
certificate, not the date of first
competition for the entire team.
Once done, click 'Create Certificate'.
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M CONNECT

Create Rosters The Leaming Hub Reports Qualification Plans

Athletics Communications

@ FRSSZ-;J.E)OUIES?

Sport em (Yea vpe
NAIA Test College Baseball Fall 2024 ECP Roster

Create Certificate

C. Submitted

o
@

C. Approved

Create a Certificate (ECP)

Certificate has been successfully created and the selected students have been added!

Note: If you choose ta, you can add additional students to this Certificate at this time or you can always choose to add students at a later point on the Certifi

icate Detail page

B Add students to Certificate | E Go to Certificate Detail

Terms & Privacy | Contact | NATA.org

06/13/2024

EE CoONNECT

Once a Certificate has been
created, click on 'Go to Certificate
Detail'.
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A C@NNECT

Athietics Communications. + Qualfication Plans

ﬂ :r:c-conm';‘a' + Folow || Subme Coticn
In case you need it, from this
G TR 0 e e
| page you can click on
R 'Add/Remove Students'. Again,

only Eligible students will be
shown here.

Students in the certificate

Remave sefected students

06/13/2024
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PEE CONNECT

B If you need to export the list of
’Ec'oooo"uc” | | | | LS students of a certificate, go to the
il R A far right tab 'Export' and click on
the downward arrow. A CSV or

Excel will be downloaded.

This certificate has not been submitted for Approval.

Students (1)

Updated a few seconds ago
— : : :_.

OflFe v|Le v [FO v |E. v |[T.. v | v |0 v |10 v |10 v (P v (10 ~ |0 v |[FO v [H. v |H. v |[C. v 4. v |]. v |[C. v | O

John Baker RM-00. IM-000. Eligible Pending 3 | False 2 12.00 24.00 | Yes No

Terms & Privacy | Contact | NAIA.org

06/13/2024
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PEE CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications ~~ Qualification Plans

Once you are ready to Submit for
- approval, click on the top right
i Bt e button 'Submit Certificate'.

Eligibility Certificate 3
EC-0000139 + Follow

This certificate has not been submitted for Approval.

Add/Remove Students Approvals Attachments Details Export

Students (1)
[1:] :
Updated a few seconds ago

v

Foo v[Lie v |FO v |E. v [T v [0 v |0 v |10 v |10 v (P.. v IO ~ |0 v |[FO v [H. v |H. v |[C. Vv (4. v |]. v |[C. v | O

John Baker RM-00. IM-000. Eligible Pending 3 | False 2 12.00 24.00 | Yes No 3.000

Terms & Privacy | Contact | NAIA.org

06/13/2024
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A confirmation page will be
shown.

Submit Certificate

Your certificate has been successfully submitted!

06/13/2024
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While the certificate is out for
approval, you won't be able to
add or remove students.

ts Add/Remove Students Approvals Attachments Details

Add Students to the Certificate (ECP)

You cannot add students to the Certificate in this status

Remove students from the certificate (ECP)

You cannot remove students from the Certificate in this status

06/13/2024
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ECP Certificate Approval Email

Dear Lut test user, .
After a certificate has been

Please go to the Certificate, review the details and send your response. SmeittEd, all approvers will

receive an email notification. By
School: NAIA Test College clicking on the link, you will be
Rodtee NEFRRHnn taken to the certificate approval
Certificate: EC-0000139 page.

Sport: Baseball
School Year: 2024

Thank you,
NAIA

National Association of Intercollegiate Athletics

120 W. 12th Street, Suite 700, Kansas City, Mo. 64105

06/13/2024
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5 CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications ~ Qualification Plans

Bligibility Certificate . T T e
u EC-0000139 + Foliow Submit Certificate

B Sas Bu 52 s If there something missing, you
can reject the submission and
enter a reason.

1 certify that everything on this certificate is true and complete:

Information not compiete.

Students  Add/Remove Students  Approvals  Attachments Details Export

Students (1)
Updated 12 minutes ago

v o

ECP Eligib... @ | Roster Me... @ | First Name v | Last Name v | ECID v | Cert. Status@ v | TTOAD v | TransferS... @ v | PreviousSea... v (@

> Eligible RM-0000700 John Baker IM-00000155 Submitted 3 | False 2

Terms & Privacy | Contact | NAIA.org
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Dear,

An ECP eligibility certificate has been rejected by one of your institution's signatories.

As soon as one person rejects, an
School: NATA Test College email notification will be sent out

i on—— to the submitter.
Certificate: EC-0000136

Sport: Baseball

School Year: Fall 2024

Reason: I am not able to approve.

You may view the status and contents of this certificate at the following URL:
EC-0000136

Thank you,
NAIA

06/13/2024
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M CONNECT

Home Create Rosters

Eligibility Certificate

EC-0000139

06/13/2024

The Leaming Hub

Reports

Term (Year

Fall 2024

Athletics Communications

Submitted
6/14/2024, 8:41 AM

EE CoONNECT

The certificate status will change
to 'Rejected'. The submitter will
need to make required changes
and submit again.
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If for some reason the approver is
not available to approve, the record
can be reassigned. Take into
consideration that the desired

T reassigned user must cover all roles

of current approver. To do so, click
Tl e & coemm o 22 on the corresponding Approval,
-— . “ - } | example AP-00000324.

In this example, the user is covering
2 roles: FAR and Head Coach.

06/13/2024
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M CONNECT

Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans

] Arproval
&= AP-0000324 + Folow

Click on the top right corner
button 'Reassign Approver'. An
approval can only be reassign if
the status is 'Pending'.

EC-0000133 Pending

AP-0000324

v Eligibility Declarations Detail

v System Infermation

% Carabiner Group, 6/14/2024, 9:00 AM #3 Carabiner Group, 6/14/2024, 9:00 AM

Terms & Privacy | Contact | NAIA.org

06/13/2024
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If for instance no single user is
—— found that covers all roles, in the
example the 2 mentioned roles.
The following message will be
o shown with a table of the related
roles.

The current approval covers the following roles: [Faculty Athletics Representative,Head
Coach]. We could not find a contact that has all listed roles.

06/13/2024
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New Roles Search this list...

35 of 35 items « 2 items selected

Go to your Institution Profile >

-| Role v | Require Sport

T . Contacts > Open the Contact you
Chief Financial Officer Want tO add a r0|e tO > SeleCt the
Convention Attendee role and click 'Next'.

ECP Software User
Eligibility Center Contact
| Faculty Athletics Representative
Finandal Aid Director
~| Head Coach v
InCred Contact Person

Member -

06/13/2024
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Once you are done adding

Reassign Approver contact roles, go back to the
Certificate > Approval > Click on
feprerer X searchthisst 'Reassign Approver' > Select the
e new approver.

(® Victor Bolzon

06/13/2024
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You will notice that a new
Approval record will be created,
i I and the old one will be marked as
. 'Re-assigned'.

* Approval Name v | Approver v | Dedision w | Decision Date ~ | *Athletics Dire... ~ | *FAR v | *Head Coach v | *Registrar v 0
> | AP-0000323 Alex Schultz Pending
> | AP-0000324 Lut test user Re-assigned " v I
> AP-0000325 Victor Bolzon Pending
> AP-0000326 Test 2 Comm 2 Pending

Terms & Privacy | Contact | NAIA.org

06/13/2024
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M CONNECT

Home Create Rosters The Leaming Hub Reports Athletics Communications Qualification Plans

B3 Elocooiss 7 tow

Finally go back and approve the
certificate.

RS-0000187 Submitted Fall 2024 6/14/2024, 9:22 AM

NAIA Test College

1 certify that everything on this certificate is true and complete:

Students Add/Remo

Students (1)
Updated a few seconds ago

v cllE|&

ECP Eligib... @ v | RosterMe... @ ~ | First Name v | Last Name v | ECID v | Cert. Status@ v | TTOAO® v | TransferS... @ | PreviousSea.. v | @

3 Eligible RM-0000700 John Baker Submittad 3 | False 2

Terms & Privacy | Contact | NAIA.org

06/13/2024
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Dear,

An ECP eligibility certificate has been fully approved by all signatories and submitted to your

conference eligibility chair. The student(s) is now considered certified and may begin Once a” approvers have
omesne approved, the certificate status
School: NAIA Test College will get updated to 'Approved'
Roster: RS-0000187 . - . .
I and an email notification will be
Sport: Baseholl sent out to:
School Year: Fall 2024
If your conference and/or institution has additional certification regulations in place, please - 4 Approve rs (AD FAR HC
work with the appropriate parties to ensure all requirements are met before allowing the . ! 4 !
student(s) to compete. Registrar)

- Submitter

You may view the status and contents of this certificate at the following URL: o .
- Eligibility Chair

EC-0000139

Thank you,
MNAIA

06/13/2024
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=5 CONNECT

Home

Create Rosters

The Leaming Hub Reports Athletics Communications Qualification Plans

Y Eligibility Certificate
EC-0000139

Shortly after approved, navigate
\ux' Test Colle ;ts‘ono 87 phe ed :—u 2|24 6l14wz-\ 9:22 AM to the 'AttaCh mentSI ta bs We re
you will find the certificate PDF.
This certificate was fully approved on 6/14/2024, 9:23 AM. Click on the Approvals tab to see more details.
Add/Remove Students  Approvals m Details port
0 Fies(1) Add Fles
. 5B - ECP Certificate - 2024-06-14 11_23am.pdf  Lut Garda 5 AM 12kB - I

Terms & Privacy | Contact | NAIA.org

06/13/2024
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N
5B - ECP Certificate -- 2024-06-14 11_23am pdf

NAIA OFFICIAL ELIGIBILITY CERTIFICATE ADDENDUM D OW n I O a d P D F .

Institution:  MAIA Test College Swte:  Califoria Year: 2024 Total Students: 1

06/13/2024
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06/13/2024

n EC-0000 IQDI

This certificate has not been submitted for Approval.

Remove selected students

EE CoONNECT

Take into account that you will only be
able to remove students when the
certificate has not been submitted yet,
or if it has been rejected. If the
certificate has been sent out for
approval, or if it has been fully
approved, you won't be able to make
any changes.

Go to the 'Add/Remove Students' tab >
Select the Students > Click 'Remove
selected students'
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M CONNECT

Home DOI v ECP v

The Leaming Hub

Core Report

bility Certificate

P Eligib
¥ EC-0000140

+am e | ae = [-] g YOU Will notice that the students will still
be visible in the certificate, but with a
status equal to 'Removed'.

Certificate Approved
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Repeat the previous step 'Submit

Dear, .

) for approval', all approvers will
An ECP eligibility certificate has been fully approved by all signatories and submitted to your rece|ve a hew notlflcatlon ema|l
conference eligibility chair. The student(s) is now considered certified and may begin '
competing.

S R Once all approvers have

Roster: RS-0000187 approved, the certificate status
Certifi : EC-0000139 .

Ay will get updated to 'Approved', an
School Year: Fall 2024 email notification will be sent out
If your conference and/or institution has additional certification regulations in place, please to:

work with the appropriate parties to ensure all requirements are met before allowing the
student(s) to compete.

- 4 Approvers (Athletics Director,

You may view the status and contents of this certificate at the following URL: Faculty Ath|etICS Representat|ve,
EC-0000139 Head Coach, Registra I')

Thank you, B Su bmltter .

NATA - Eligibility Chair
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Key Takeaways

Only one roster per sport and term will be allowed.

If you are a sport specific user, such as a Head Coach, you will only be allow to create rosters for your
assigned sport(s).

The date of the first day of class and the date of end of the term is defined by the dates listed in your official
academic calendar. The end of the term date will also dictate the 30-day window in which to recertify
student-athletes for the next term.

After adding a student you must validate their “eligibility”

Only “Eligible” student can be added to certificates.

When creating a certificate, you must indicate the 4 approvers. Only active users that match each role will be
shown in the drop down.

During the approval process, all parties will receive email notifications.

Removed students from certificates will still be shown in the PDF.
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